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Boden Group anti-corruption and bribery policy

1. Purpose of the policy 

This policy sets out information and guidance on how contractors can recognise and deal with bribery and corruption issues.

It is a criminal offence to offer, promise, give, request or accept a bribe under the Bribery Act 2010. Boden Group has a duty to prevent bribery and corruption. 

This policy should be read alongside the company gifts and hospitality policy, which is supplied alongside this policy. 

2. Scope of the policy

This policy applies to all:

· employees, including those who work part-time or on fixed-term contracts
· contractors, agents and other third parties working on behalf of and/or representing the company

3. Role and responsibilities

At Boden Group:
· senior managers have overall responsibility for this policy 
· contractors supplied by Boden Group are responsible for following this policy 

4. Definition of bribery 

Bribery is offering, promising, giving or receiving money or any other advantage to: 

· encourage the recipient to act improperly
· reward the recipient for acting improperly

In this context:

· ‘advantage’ includes money, gifts, loans, hospitality, services, discounts, the award of a contract, etc.
· a person acts improperly where they act illegally, unethically, impartially or contrary to what is expected, or where they abuse trust


Examples of bribes include:

· offering a potential client tickets to a major sporting event, but only if they agree to work with the company
· a supplier gives an employee’s family member a job, but makes it clear that in return they expect preferential treatment from the company
· paying an official money to speed up an administrative process - this is sometimes known as a facilitation payment or a kickback

5. Definition of corruption

Corruption is the abuse of power or position for personal gain. For example:

· siphoning company money into a personal account
· awarding a contract to family or friends 

6. Expectations of contractors

It is not acceptable for contractors to:

· offer, give, receive or promise a bribe as defined in this policy
· engage in any activity that could be defined as corrupt
· engage in any activity that is in breach of this policy

If an employee is offered a bribe or learns of any activity that would breach this policy, they must report it immediately to Ryan McNeil – ryan@boden-group.co.uk. 

If an employee suspects bribery or corruption but is not sure, they must seek advice from their line manager or Ryan immediately. 

Any reports will be treated confidentially. 

Contractors will not suffer a detriment for refusing a bribe or refusing to engage in corruption.

7. Red flags 

Employees must report any red flags they come across to Ryan McNeil – ryan@boden-group.co.uk. A red flag is something that is a cause for concern under this policy. 

Below are examples of reportable red flags: 

· becoming aware a third party has engaged in, or has been accused of engaging in, improper business practices
· learning a third party has a reputation for paying bribes or asking for them
· a third party insists on receiving a commission or fee payment before committing to signing a contract
· a third party requests:
· to be paid in cash
· an additional fee to facilitate a service
· a job or other advantage for their family member, friend or contact
· a payment is made to a country or location different from where they live or carry out business
· to use an agent or intermediary not known to the company 
· a third party refuses to:
· sign a formal agreement or put terms in writing
· provide an invoice or receipt
· receiving a non-standard or customised invoice or receipt from a third party
· receiving an invoice or a commission or fee that appears large given the service provided
· being offered a generous gift or lavish hospitality by a third party

Please note this list is not exhaustive.


8. Record keeping and internal controls

Boden Group keeps records of reasons for payments, gifts and hospitality received and offered. 

Our financial systems are set up so that unusual payments or expense claims are flagged. 

All receipts and invoices are properly logged so all financial transactions can be traced. 

9.  Breaches of this policy

If a contractor, agent or other third party breaches this policy their contract may be terminated or their contract may not be renewed. 
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